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UPDATED TAX LETTERS OF ENGAGEMENT 
 

The Joint Professional Bodies Engagement Letters Working Party (“the Working Party”) has 

updated guidance on wording to be included within letters of engagement relating to the 

provision of tax services. 
 

REASONS FOR THE UPDATE: 
 

The following are the primary reasons for the Working Party updating their guidance, which 

reflect recent changes which are now effective: 
 

▪ Differences which apply to VAT and interaction with the EU for entities established in 

Great Britain and entities established in Northern Ireland; 

▪ Amendment to off-payroll working rules for personal service companies; 

▪ Requirement for in-year reporting of capital gains on the disposal of residential 

property; and 

▪ Extension of wording in respect of corporation tax in a group scenario. 
 

AMENDED LETTER OF ENGAGEMENT TEMPLATES: 
 

The following appendices within the HAT Compliance Manual / Practice Assurance Module / 

Chapter 6 have been amended to reflect the Working Party’s updated guidance: 
 

▪ Appendix 6.4.1 ~ Corporation Tax; 

▪ Appendix 6.5.1 ~ Personal Tax; 

▪ Appendix 6.6.1 ~ Payroll; and 

▪ Appendix 6.7.1 ~ VAT. 
 

The updated appendices accompany this Technical Memo.  They should be copied into your 

copy of the Manual and utilised as soon as is practicable.  Consideration should be given to 

issuing an update to clients where services being provided or are likely to be required by them 

(for example, where a client for whom personal tax services are provided, has a portfolio of 

residential properties) fall within the scope of the amendments noted above. 
 

As a reminder, updated pro-forma Terms of Business were issued on 15 February 2021 to 

reflect amendments to the naming of data protection requirements and for ease, the HAT 

Compliance Manual / Practice Assurance Module / Appendix 3.5 also accompanies this 

Technical Memo, although no amendment has been made to this document since its release. 
 

We are always pleased to receive feedback on our Manuals - if you have any comments, 

please contact Roger Morris (roger@hatgroup.co.uk). 
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