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MEMORANDUM 

 

To:  Technical Representatives 
 

From: Robert Shaw 
 

Date:  5 December 2016 
 

Ref:  TM 22/16 
 

ACADEMIES ANNUAL ACCOUNTS RETURN 2015 TO 2016 – 

ONLINE FILING 
 

As you may be aware the EFA has moved to online filing of the Annual Accounts Return 2015 

to 2016 (AAR) rather than by submission of an Excel workbook. However, due to the late 

publication of the online form and guidance on how it is to be used the EFA have now stated 

that the 2015 to 2016 AAR may still be submitted via Excel workbook until 31 December 2016. 

Following this all submissions must be via the online form. Please see an extract from the EFA 

Bulletin (below) for more details. 

A new version of the Excel workbook is due to published shortly. As in previous years when 

the Excel workbook has been revised very late there is no guidance as to whether it is acceptable 

to use the old version and file that, but presumably this will be the case. Academies/firm’s will 

need to decide whether they continue with the potentially already completed return or opt to 

use the new version when published and this decision may simply be based on whether the old 

version is generating many unsolvable “error” messages etc. or not.   

Extract from EFA Bulletin 

“Information: academies accounts return 2015 to 2016 

We’ve now published the online form for the accounts return but trusts need to register first 

before they can access the form. We’ve written to accounting officers with instructions for 

registering and setting up the online system for the accounts return in the next few days. We’ll 

aim to process registrations within 3 days of trusts setting up their account on the system. If 

you do not receive registration instructions by 6 December, please contact our enquiry service. 

mailto:hat@hatgroup.co.uk
http://www.hatgroup.co.uk/
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Because of the delay in releasing the online form, we’ll accept accounts returns using the 

accounts return 2015 to 2016 Excel workbook for trusts who submit their accounts return by 

31 December. We’re updating the current workbook following feedback and we’ll publish an 

updated version and information about how to submit it next week. 

From 1 January 2017, we’ll only accept your accounts return using the online form. The 

deadline for submitting your accounts return is 31 January 2017. 

You can register now for our live question and answer session via webinar from 3pm to 4pm 

on 7 December 2016. A panel will be available to answer your questions about the accounts 

return. You can submit questions in advance when you register.” 

The question that arises from the need to file via this online form is what does the academy and 

the auditor need to do to “register” and get set-up to complete the form online? Some guidance 

on this is given on the EFA website (see links below). 

Main Annual Accounts Return page: 

https://www.gov.uk/government/publications/academies-august-accounts-return-template-

and-guide 

Setting up the Hub for the academies accounts return (guidance document)  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/574026/EFA_s

etting_up_the_Hub_for_the_accounts_return.pdf 

However, please note more guidance is due to follow, especially in terms of how the auditor 

will need to register and be set up in order for them to “approve” the return. The extract from 

“Setting up the Hub for the academies accounts return” says (certain areas underlined for 

emphasis):- 

“External access to the Hub  

Trusts must also appoint an external audit approver from their appointed external audit firm 

who will provide an audit assurance report for your accounts return.  

Trusts may also outsource preparing the accounts return to an external third-party 

organisation.  

This guide does not cover how to set up external auditors or third-party organisations.  

Because external organisations are likely to work for more than one academy trust, we need to 

ensure their access to your accounts return is secure.  

We will outline how to register external organisations so they can work on your behalf in the 

guidance for completing the online accounts return.” 

In light of all the above please ensure you liaise with your academy clients as to the format they 

wish to use (Excel filing pre 31 December 2016 or online filing) and if online that they are 

aware of the need to register and set up a superuser and other user sign offs. Also, if online 

filing watch out for more guidance from the EFA on how the auditor is to be registered and set 

up as well as how you will actually sign off on submission. 

If you require further information please let me know. 
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